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THE PRESS AND PUBLIC ARE WELCOME TO ATTEND THE MEETING 

THIS DOCUMENT CAN BE MADE AVAILABLE IN LARGE PRINT, BRAILLE, TAPE 
FORMAT OR IN OTHER LANGUAGES ON REQUEST 

 

Dear Sir/Madam 
 
I hereby give you notice to attend the following meeting: 
 

STANDARDS ADVISORY COMMITTEE 
  

Date: Tuesday 13 October 2015 

Time: 4.30 pm 

Venue: Council Chamber, West Somerset House, Williton 

 

Please note that this meeting may be recorded.  At the start of the meeting the 
Chairman will confirm if all or part of the meeting is being recorded. 
 
You should be aware that the Council is a Data Controller under the Data Protection 
Act. Data collected during the recording will be retained in accordance with the 
Council’s policy. 
 
Therefore unless you advise otherwise, by entering the Council Chamber and speaking 
during Public Participation you are consenting to being recorded and to the possible 
use of the sound recording for access via the website or for training purposes. If you 
have any queries regarding this please contact Committee Services on 01643 703704. 
 
Yours faithfully 
 

 

 
BRUCE LANG 
Proper Officer   

 

 

Members of the Standards Advisory Committee: 
 

Mr T Evans, Mr I Gunn, Mr J Gamlin 
Councillors J Davis, Mrs S O de Renzy-Martin, 
P H Murphy, N Thwaites, D J Westcott with one vacancy 
Independent Person: Louise Somerville Williams           

 
SAC/BL/kk                                                               5 October 2015     
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RISK SCORING MATRIX 

 
Report writers score risks in reports uses the scoring matrix below  

 
 

Risk Scoring Matrix 
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5 
Almost 
Certain 

Low (5) 
Medium 

(10) 
High (15)

Very High 
(20) 

Very High 
(25) 

4  Likely Low (4) 
Medium 

(8) 
Medium 

(12) 
High (16) 

Very High 
(20) 

3 
 

Possible 
Low (3) Low (6) 

Medium 
(9) 

Medium 
(12) 

High  
(15) 

2  Unlikely Low (2) Low (4) Low (6) 
Medium  

(8) 
Medium 

(10) 

1 Rare Low (1) Low (2) Low (3) Low (4) Low (5) 

   1 2 3 4 5 

   Negligible Minor Moderate Major Catastrophic

   Impact (Consequences) 
 
 

Likelihood of 
risk occurring 

Indicator Description (chance 
of occurrence) 

1.  Very Unlikely May occur in exceptional circumstances < 10% 
2.  Slight Is unlikely to, but could occur at some time 10 – 25% 
3.  Feasible Fairly likely to occur at same time 25 – 50% 
4.  Likely Likely to occur within the next 1-2 years, or 

occurs occasionally 
50 – 75% 

5.  Very Likely Regular occurrence (daily / weekly / 
monthly) 

> 75% 

 
 

 Mitigating actions for high (‘High’ or above) scoring risks are to be reflected in 
Service Plans, managed by the Group Manager and implemented by Service Lead 
Officers; 
 
 Lower scoring risks will either be accepted with no mitigating actions or included in 

work plans with appropriate mitigating actions that are managed by Service Lead 
Officers. 
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STANDARDS ADVISORY COMMITTEE  
 

AGENDA 
 

Tuesday 13 October 2015 at 4.30 pm at the 
Council Chamber, West Somerset House, Williton 

 
 
 
 

1. Apologies for Absence 
 
2. Welcome and Introductions 
 
3. Minutes 
 

 To note the minutes of the meeting of the Standards Advisory Committee held 
on 16 June 2015 – SEE ATTACHED 

 
4. Declarations of Interest 
 

 To receive and record any declarations of interest in respect of any matters 
included on the agenda for consideration at this meeting. 

 

5.  Public Participation 
 

The Chairman to advise the Committee of any items on which members of the 
public have requested to speak and advise those members of the public present 
of the details of the Council’s public participation scheme. 

 

For those members of the public wishing to speak at this meeting there are a 
few points you might like to note. 
 

A three-minute time limit applies to each speaker and you will be asked to speak 
before Councillors debate the issue.  There will be no further opportunity for 
comment at a later stage.  Your comments should be addressed to the 
Chairman and any ruling made by the Chair is not open to discussion.  If a 
response is needed it will be given either orally at the meeting or a written reply 
made within five working days of the meeting. 

 
6. Code of Conduct Training for Parish Councillors following the Local 

Government Elections in May 2015  
 
 To consider a verbal update from the Monitoring Officer in respect of the Code of 

Conduct Training delivered to Town and Parish Council representatives from 
both the West Somerset and Taunton Deane areas during September 2015. 

 
7. Monitoring Officer’s Update 
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 To consider a verbal update from the Monitoring Officer on activities undertaken 
since the last meeting of the Committee which will include an update as to the 
receipt of Register of Interests forms from the Town and Parish Councils. 

 
Exclusion of the Press and Public 
 
To consider excluding the press and public during consideration of Item 8 on the 
grounds that, if the press and public were present during that item, there would be likely  
to be a disclosure to them of exempt information of the class specified in Paragraph 2 
of Part 1 of Schedule 12A of the Local Government Act 1972 as amended as follows:- 
 
Item 8 contains information that could release confidential information relating to the 
identities of individuals.  It is therefore proposed that after consideration of all the 
circumstances of the case, the public interest in maintaining the exemption outweighs 
the public interest in disclosing the information. 
 
8. Appointment of a new Parish Representative to the Standards Advisory 

Committee 
 
 To consider the attached details of the nominations received and the result of 

the votes registered for each of the nominees.  A summary sheet prepared by 
the Monitoring Officer is also attached. 

 
9. Date of Future Meeting 
 

 8 December 2015 at 4.30 pm in the Council Chamber, West Somerset House 
 

Note: other ‘meetings’ of the Standards Advisory Committee may be convened 
to act as consultee with the Monitoring Officer when undertaking an initial 
assessment in response to the receipt of any formal complaints relating to 
allegations of a breach of a Code of Conduct.   

 
 
 
The Council’s Corporate Priorities: 
  
 Local Democracy: 

Securing local democracy and accountability in West Somerset, based in West 
Somerset, elected by the people of West Somerset and responsible to the people 
of West Somerset. 

 
 New Nuclear Development at Hinkley Point 
 Maximising opportunities for West Somerset communities and businesses to 

benefit from the development whilst protecting local communities and the 
environment. 

 
The Council’s Core Values: 
  
 Integrity 
 Respect 

 Fairness 
 Trust 
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STANDARDS ADVISORY COMMITTEE 
 

MINUTES OF THE MEETING HELD ON 16 JUNE 2015 
 

AT 4.30 PM 
 

IN THE COUNCIL CHAMBER, WILLITON 
 

Present: 
 
Mr T Evans ....................................................................................... Chairman 
 
Councillor J Davies Councillor S O de Renzy-Martin 
Mr J Gamlin  Mr I Gunn 
Councillor P H Murphy Councillor N Thwaites  
Councillor D J Westcott 
 
 

Officers in Attendance: 
 
Monitoring Officer (B Lang)  
Meeting Administrator (K Kowalewska) 
Executive Assistant (J Miller) 
 
 
SA1 Apologies for Absence 
 
 No apologies for absence were received. 
 
SA2 Welcome and Introductions 
 
 The Chairman welcomed everyone to the meeting and Members and 

Officers introduced themselves. 
 
SA3 Appointment of Chairman 
 
 RESOLVED that Mr T Evans be appointed Chairman of the Standards 

Advisory Committee for the remainder of the Municipal Year. 
 
SA4 Appointment of Vice-Chairman 
 
 RESOLVED that Mr I Gunn be appointed Vice-Chairman of the Standards 

Advisory Committee for the remainder of the Municipal Year. 
 
SA5 Minutes of the Meeting held on 9 December 2014 
 
 (Minutes of the Meeting of the Standards Advisory Committee held on 9 

December 2014 - circulated with the Agenda.) 
 
 RECOMMENDED that the Minutes of the Meeting of the Standards 

Advisory Committee held on 9 December 2014 be noted and would be 
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confirmed as a correct record at the meeting of Council to be held on 17 
June 2015. 

 
SA6 Declarations of Interest 
 
 No declarations of interest were declared. 
 
SA7 Public Participation 
 
 No member of the public had requested to speak. 
 
SA8 Composition of the Committee 
 
 The Monitoring Officer advised that, following the elections in May 2015, 

the composition of the Standards Advisory Committee had not changed, 
however, as a result of Councillor J Fulwell no longer being a parish 
councillor in West Somerset, there was a vacancy for one of the 
town/parish council representative positions on the Committee.  Mr 
Fulwell’s good wishes were conveyed by the Monitoring Officer to the 
Committee Members. 

 
 Members of the Committee were asked to consider a course of action for 

filling the vacancy.  As there was no prescribed process, the Monitoring 
Officer suggested that, on behalf of the Committee, he would write to all 
West Somerset town/parish council clerks informing them of the vacancy,  
giving a period of time for them to seek if anyone wished to put themselves 
forward for the position.  Anyone interested would have to provide a brief 
résumé as to why they wished to be considered for the role.   

 
 During the debate the following specific issues were raised: 

 Details of who applied were requested to be received by all members 
of the Committee, giving members a period of time to comment, before 
the Chairman and Monitoring Officer made a decision. 

 It was necessary to have criteria in place to assist the selection process 
in order to demonstrate some form of objectivity and fairness. 

 Parish/town councils should be given the chance to vote on the 
candidates so that it could be seen as a fair process and the 
responsibility of making the decision would not be solely placed on the 
Standards Advisory Committee. 

 Delegate decision to Chair and Monitoring Officer, or set up a selection 
committee. 

 There was no need to make the process too onerous. 
 It was important that parish councils had confidence in the system and 

that the applications would be properly judged. 
 No resources to run an election as was previously undertaken by the 

Somerset Association of Local Councils (SALC).   
 
  
 
 



7 
 

 
 On consideration of the points raised, it was  
 
 RECOMMENDED that the process for filling the parish/town council 

representative position on the Standards Advisory Committee be as 
follows: 

 The Monitoring Officer would contact all West Somerset parish/town 
council clerks via email requesting nominations for the vacancy; the email 
would also include an explanation of the work of the Standards Advisory 
Committee and a description of the role.  The submitted nominations would 
then be circulated to all Committee Members for their comments, and, at 
the same time, a follow-up email would be sent to parish/town councils 
detailing the list of applicants with a request for them to express a 
preference for any of the candidates.  Four weeks would be allowed for 
each stage in the application process. 

 
SA9 Training for Councillors following the Elections in May 2015 
 
 Further to discussions on Councillor training at the last meeting, the 

Monitoring Officer provided an update on the code of conduct training that 
was provided as part of the District Council Induction programme. 

 
 The Monitoring Officer outlined the proposals for providing training to parish 

and town councils.  He advised that the training would be free of charge 
and up to three sessions, at different times of the day, would be offered 
over a 2-3 week period.  The training would be held in the Council 
Chamber at West Somerset House, and offered to parish clerks as well as 
councillors, during early Autumn. 

 
 In response to a question, the Monitoring Officer confirmed that he would 

be liaising with SALC to ensure the content of the training was consistent. 
 
 The Committee would be advised of the dates, when confirmed, and 

Members would be invited to attend and become involved if they so 
wished. 

 
 During the discussion of this item, the Monitoring Officer explained the 

sanctions available to the Committee and the standards regime regarding a 
code of conduct complaint, and there was a request that the complaints 
process be expanded upon in the training programme. 

  
 RECOMMENDED that the Monitoring Officer’s update be noted.  
 
SA10 Draft Annual Governance Statement 2014/15 
 
 (A copy of the Draft Annual Governance Statement 2014/15 – circulated 

prior to the Meeting as a supplementary agenda item.) 
 
 The Committee was requested to make comments on the standards/code 

of conduct/behavioural elements which were referred to in the Draft Annual 
Governance Statement for 2014/15.  The Monitoring Officer highlighted the 
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key information contained within.  He drew particular attention to the fact 
that during the period from April 2014 to March 2015 no formal complaints 
had been received about any West Somerset Council Member and 
suggested this information should be included in the document as it was a 
good measure and reflected that Members of WSC were adhering to the 
code of conduct. 

 
 Concerns regarding better ways of promoting the Area Panels to 

encourage more members of the community to attend was raised during 
the discussion of this item. 

 
 RECOMMENDED to include in the Draft Annual Governance Statement 

2014/15 that during the period from April 2014 to March 2015 no 
complaints had been received about Members of West Somerset Council. 

 
SA11 Monitoring Officer’s Update  
 
 The Monitoring Officer reported on activities undertaken since the last 

meeting and Members of the Committee noted that no formal complaints 
had been received.   

 
 Following the busy election period, training was the next priority.  The 

Monitoring Officer reported that all 28 WSC Councillors had completed and 
submitted their Register of Interest forms and the information would be 
uploaded on to the Council’s website in due course.  

 
 It was noted that due to limited resources, the publication of parish and 

town councillor register of interests on the website would be an ongoing 
piece of work, but the Monitoring Officer was aware of his responsibility and 
would continue to monitor and review the receipt of forms.  He would 
provide an update on the matter at the next meeting of the Standards 
Advisory Committee. 

 
 RECOMMENDED that the Monitoring Officer’s update be noted. 
 
SA12 Date of Future Meetings 
 

 Due to the Monitoring Officer not being able to facilitate at the next 
meeting of the Standards Advisory Committee, the date was 
rescheduled to 13 October 2015 at 4.30 pm. 

 
 8 December 2015 at 4.30 pm in the Council Chamber, West Somerset 

House. 
 

 1 March 2016 at 4.30 pm in the Council Chamber, West Somerset 
House. 

 
  
 
The meeting closed at 5.35 pm 
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